
Welcome 

To 

the 

 
 

Greater Charleston 
USBCA  

League Secretary Workshop 



Association Manager 

Don Wollenbecker 

dww.gcusbca@comcast.net 
289 Clayburne Dr 

Goose Creek, SC 29445 

419-351-0687 cell 

 

mailto:dww.gcusbca@comcast.net


Sequence of Events 

 1. League Officer Responsibilities 

 2. Reporting Responsibilities 

 3. Secretary Packages 

 4. League Awards 



  
   

League Officer Responsibilities 

1. League President 
            USBC Rule 102c 

 

2.   Vice President 
            USBC Rule 102d 

 

3.   Treasurer 

         USBC Rule 102f 



Secretary Responsibilities 

  

USBC Rule Book:  Rule 102e. Duties of the Secretary 

In addition to the duties specified by the board of directors, the secretary/league 

official shall: 

 

1. Have every participant complete a membership card application and collect 

appropriate membership dues. 

2. Forward the annual membership dues with completed league application and 

membership card applications to the local association manager(s) within 30 

days after the league begins to bowl. 

Membership card applications and applicable fees for additional members shall 

also be forwarded to the local association manager(s) within 30 days of receipt. 

3. Keep minutes of all league meetings, handle all league correspondence and 
notify the members or team captains of all league meetings. 



Secretary Responsibilities 
continued 

  

4. Have a current standing sheet available for the members to see at each 

league session. The standing sheet shall contain the average, number of 

games and total pins for each member, and any scores eligible for special 

prizes the league issues. (For more information about standing sheets, see the 

USBC League Operations Handbook on BOWL.com.) 

5. Be responsible for a record of the scores bowled by all team members and 

substitutes, and report scores that are eligible for USBC, state and local 

association awards. 

a. Submit a completed award application within 20 days. 

b. Notify the local association manager or authorized representative within 48 

hours of scores that are eligible for USBC honor score recognition. 

6. Give each member of the board a copy of the league rules and prize list and 

see that the leagues schedule is either posted in the bowling center or given to 

each team captain. 



Secretary Responsibilities 
continued 

  

7. Give a copy of the final standing sheet to the league treasurer so the awards 

can be distributed. 

8. Turn over to the newly-elected officer all league records, such as minutes of 

meetings, copies of rules and prize lists, league property, etc. 

9. Furnish a list of individual averages to the local association manager, when 

requested. The list must show the full names and ID numbers of all bowlers 

who competed in the league, the number of games bowled, total pinfall and 

average for each bowler. 

10. On request of the local association or USBC, provide a list of names and 

addresses of the league officers; and the names of captains and members in 

the league 



Secretary Responsibilities 
continued 

  

11. Notify league members of all local association meetings and any proposed 

changes in local association dues. 

In youth leagues that do have a board, the secretary shall assist the league 

official in the responsibilities of the league secretary. 

 

NOTE: In leagues using a computer and/or average service, the 

elected secretary remains responsible for all the duties specified 

in Rule 102e. 



Reporting Responsibilities 

  

1.  Sanction Cards – Send in Sanction Cards as soon as you have them filled out 
   - Make sure all cards are legible and signed by you and the bowler  
   - Send all dues money along with the cards 
 
2. League Application/Worksheet – Must accompany the sanction cards and dues 
 
3. Awards Applications – Submitted within 30 days of the score bowled for towels 
               60 days for magnets 
 
4. Mid Season Averages – Submitted by January 15, 2023 
 

5. End of Season Averages – Submitted within two weeks of 
the end of your league! 



Secretary Packages 

  

Contents: 

 

1. Local and National Information 

2. League Application/Dues Worksheet 

3. Sanction Cards and blanks 

4. Local Award Forms 

5. National Awards Forms 



Local and National Information 

 

 

Local Tournaments: 

 

City Match Game Tournament Women’s AND Senior  Dec. 3rd  

City Match Games Tournament Open   Dec. 11th   

Marrington Lanes 

 

Annual Youth City Tournament – October 22 – 23 

Swamp Fox Lanes 

 

Annual Open / Women’s / Senior City Tournament – Feb.24/25; March 4/5; 11/12 

Swamp Fox Lanes 

 



Local and National Information 

 2022 National Tournaments 

 

USBC Women’s Championship Tournament  

Las Vegas, NV 

 

USBC Open Championship Tournament  

Reno, NV 



Secretary Packages 

  

League Application/Dues Worksheet 
 

 

Your League Application and Dues Worksheet contain detailed instructions 

for completion. 

 

Please ensure the forms are filled out accurately, completely, and legibly. 

 

Contact your Association Manager (Don Wollenbecker) if you have 

questions. 

 

         Phone #  (419) 351-0687 

 

                                 Email:   dww.gcusbca@comcast.net 



League 

Application President’s 
Signature 

Bonding amount, 
minus lineage fees 



• Many regular bowlers don’t know who our Board Members are 
or how to contact them. 

• We want our Board Members to be more visible to the regular 
league bowlers. 

• We are asking ALL Secretaries to make an announcement the 
first week of bowling before you start, identifying any board 
members in your league. 

• List of Board Members is in the packet. 

BOARD MEMBERS 



League 

Dues 

Worksheet 



Sanction 

Cards 

Ensure All Cards Are Filled Out Completely 

Are Legible and Signed by the Bowler! 
 

NOTE: 

Ensure the bowlers verify their current address and phone number 

 

 The Association Manager will return any incomplete card, or card that can not be read 



Can you read this name ? 
What league is it from? 



Can you read the name ? 



What league is it ?????? 



Royal Lanes but which of the 8 leagues?? 



I would like cards submitted in this manner if possible: 

 

1. One stack of cards that are people PAYING in your league in 
ALPHABETICAL order. 

 

2. One stack of cards of people NOT paying in your league, in 
ALPHABETICAL order. 

Submitting cards ! 



• 1. Each center has a box for USBC information 

• 2. You can leave any paperwork for me at the center in the box.  
Cards, honor score paperwork, local award paperwork. 

• 3.   I am at each center on either Wednesday or Thursday each week, 
with the exception of Elks and Rifle club. I can leave paperwork for 
both of those at Ashley for you to pick up or drop off. 

• 4.    If you leave mail or send in awards by email I will get them back 
to you , generally within one week. 

• 5.   PLEASE ASK COUNTER PEOPLE OR CHECK EACH WEEK IF YOU 
SHOULD HAVE MAIL DUE FROM ME.  

MAIL at CENTERS 



RULES 
UPDATE 



The USBC Mobile App 

Available From  

USBC at bowl.com 



Local Achievement Awards 



Local 

Award 

Program 



Tote Bag 

Award 

Program 



Tote bag 

Award 

Form 



USBC 

300/800 

Ring Award 

Form 

Secretary Signature 

Bowler’s Signature 



USBC 

300/800 

Rings 



Adult Shirt 

Awards 

 



Mid 

Season 

and End of 

Year 

Average   

Form 



Superlative 

Award 

Form 
This form MUST be filled 
out and turned in with 
your  end-of–year averages 
within two weeks of the 
end of your league! 



GCUSBCA 

President 

 

Robert Coker 

GCUSBCA 

Website Information 

located at 

bowlcharleston.org 



This concludes the information for the 

Adult Leagues.   

The next segment is for  

Youth League Secretaries. 

 

Thank you for your attendance.  



Sanction 

Cards 

Ensure All Cards Are Filled Out  

Completely and Legibly! 
              

Parental Information is Mandatory on the Youth Card 

 

 NOTE:  The Association Manager will return any incomplete card, or card that can not be 

read 



Youth Awards 



Youth Shirt 

Award 

Program 



Youth Shirt 

Award 

Program 



Youth Shirt 

Award 

Program 



Youth 

Achievement 

Awards 



Youth 

Achievement 

Awards 



USBC 

Youth 

300/800  



This concludes the information for 

the Workshop. 

 

Thank you for your attendance.  


